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you find the correct accent. You will need to type the letter first thendo the SHIFT + ~ KEY (The ~is located next
to #1 key on yourkeyboard).

Extra spaces around punctuation are not allowed. For example: Do notinclude spaces around a hyphen or other
punctuation such as an apostrophe. Any other characters like: periods, number signs,commas, etc., a warning box
will appear.

Suffix: Suffixes suchasJr I Il Il 1V are allowed. Suffixes suchas The I, The Il, The Il are notallowed.
Professional titles suchas MD, DMD, DNP, DO, RN, DDS, etc. should notbe used in the suffix field. Suffixes with
periods, number signs, commas, etc. are also notallowed. If the suffix is notin the dropdown type it in manually
and the field will turn orange. Example screenshotbelow.

Suffix

XX v

Field Help: In some of the fields containing the text cursor you can select F1 and you will see additional
information aboutthat field. Screen shotbelow:

Field Id: 37072 (Type of Place of Death (select F1 for further instructions))

When using Other for type of place of death, be specific. Use terms such as Highway,
Street, Lake.__not the location. The location such as the address should be entered in the

next field (Address).

KEYBOARD SHORTCUTS

The Tab key moves the userfrom field to field within the dataentry form. Before the field is exited, it is edited for
errors (unless the edits for the field are overridden or the field is queried). Fields are ordered left to right, top to
bottom, in normal reading order. Whenthe Tab key is pressed in the last enterable field on a page, the notebook
selects the next page and the text cursor is placed in thefirst enterable field on thatnext page. If a page contains no
enterable fields, it is skipped.

Shift-Tab moves the user to the previously held field. It will notautomatically switch pages.

Delete
Put the cursorin the text field and hit the Delete key.

F1
Depressing F1 displays field help for the field your cursoris on.

Ctrl- 0 (zero)

The data entry form is built from labeled boxes which are referred to as paragraphs (in Windows terminology, group
boxes). Pressing Ctrl-0 will move the text cursor from the present field to the first enterable field in the next
paragraph.

Ctrl-R



This brings up a dialog box to ‘Reload the page’ with a warning indicating that the changes might not be saved.

Ctrl-C
This key copies the highlighted text to the clipboard. The field contents are notaltered from the clipboard.

Ctrl-Vv
Pastes the contents of the Windows clipboard into the field containing thetext cursor. The contents pasted by Ctrl-V
replaces whatever may otherwise be in the field.

Ctrl-X
This shortcut cuts the present field and copies its contents to the Windows clipboard. From the clipboard, it can be
pasted into another data entry field, or into another Windows application which supports the clipboard.

T (F and B)

On many date fields the usercan entera “T”, for “today”, and the current systemdate will display. Additionally, the
values “F”, for “forward” (the next following date), and “B”, for “back” (or, the immediately preceding date), are
available. These values may be repeatedly entered to continue the process of either advancing or reversing the date
one day at a time.

Ctrl-S
This saves the current Event. This is equivalent to the File / Save menu item.

Left Mouse Click
The left mouse button can be used to place thetext cursorin a particular field by clicking when the mouse cursor is
over the desired field. The left mouse can also select notebook pages by clicking on thetab for the desired page.

Right Mouse Click
A menu of options for a field may be displayed by clicking the right mouse button when the mouse cursor is
positioned over the field. This can be usedto clear a field.

Alt-F4
This key combination displays a dialog box indicating Leave Site? With a message displaying ‘Changes you made
may not be saved.” If you click on the Leave button, Windows will close the web browser.

Check Box Fields
A left mouse click will toggle the checked state of a check box field. Pressing the space bar when the field is
selected also toggles the state.

Combo Box Fields

Combo box fields associated with a dropdown list of values, are indicated by a small box with an inverted triangle to
the right of the field. When a combo box is selected, several keys are operative. Up and Down arrows change the
field contents tothe next available value from the list. Clicking on the inverted triangle with the left mouse button
also toggles the drop-down list. Typing a partial character string when the field is selected will position the list to the
first selection that begins with that string. For example, in a list of US States, typing “A” positions to “Alabama” and
“ALAS” positions to “Alaska”. If usertypes “AL”, “Alabama” is displayed. If youstarttyping and thenyou typed
something in youdidn’t want you can hit the Delete key to restore the dropdown list.

NOTE: If entry is not in dropdown list type it in manually and the field will turn orange. Orange indicates that the
field was manually entered. If queried or overridden the field(s) turn aquablue.

‘U’ indate field — If youtype in a U for unknown in the date field it will fill in all 9’s for the date.

SUBSCRIPTION PAGE



The following link will take you to the Subscription page. This page was established for Physicians, Funeral
Directors, County Attorneys and County Coroners. Select the link that best fits your job and interests. You can also
subscribe to the subscriptions page and each time it is updated with information you will be notified via an email
alert.

http://dhhs.ne.gov/Pages/Vital-Records-Partners.aspx

Note: Subscription Page is also located in the Help menu after login and it is also on the home page after login.

Death

Phone: 402-471-0912 or 402-471-0923
Email: DHHS.DeathDesk@nebraska.gov
Click here to go to the Death subscription page.

DEFINITION OF TABS AND PARAGRAPHS IN ERS

Tabs — Tabs are referred to the tabs at the top of the webpage where you enter the information on Decedent, Dec
History, Disposition, Medical, Assigned, Demographics, Complete and Flags tabs. Screen shotbelow has a red
rectangle around the tabs with a label indicating tabs.

NOTE The Medical and Flags Tab is for your information only.

Paragraph — Refers to each section in a particular tab, for example ‘System’ and ‘Deceased’ are paragraphs in the
Decedent Tab. Screen shotbelow. The word ‘Paragraph’ in italics with yellow labels is listed in each paragraph
below. In this document the paragraphs are identified as black Italic font.

g

Assigned  Demographics  Complete  Flags/Fax

System
State File Nur

Local File Number Date Created Created By Date Modified

®m Laurie Funeraldir ®

Modified By Reg Type Record Status
MNORMAL
Paper/Electronic?
E
Deceased , .
B oy
First Name i Middle Name Last Name Suffix
Alias?
Alias First Name Middle Name Last Name Suffix
2nd Alias-First Name Middle Name Last Name Suffix
3rd Alias-First Name Middle Name Last Name Suffix
Sex Date of death known? Date of Death (String) Decedent found
[ ®
Country of Birth State of Birth
United States
City of Birth
Date of Birth
®

NOTES UTILITY


http://dhhs.ne.gov/Pages/Vital-Records-Partners.aspx

The user canalso add a note to the record or a particular field even after the user has finalized therecord by
selecting Actions and Show Notes.

Click on Actions>Show Notes

Action ~ Tools ~ Batch~

Review Errors/Queries

Show Notes

Notes window displays. Click ‘New’ button to add a new note.

Notes
Notes Field Note Create Date Modify Modify User Modify Date Is Application
Id Name Userld Active Function
250 | - The father's last name  2020-06- 11240 Laurie 2020-06-
Record— s diff... 02T18:24:35.3340689-04:00 Funeraldir | 02T18:24:35 3340682-04:00

(] o

Type in your note and click Save.

Notes
Field N :—-Record-- Field Label:—R: d
Security Function: v [/ Is Active?
B I |U|lw|= 5|2 5| & (2 [*% x|#
Format v @ (inherited font) »  (inherited size) v

vl @g

You can also double click on the green Notes button in the upper right to access notes utility.

You can see in the Notes grid that your Note was successfully saved.



Notes

Notes Field Note Create Date Modify Modify Modify Date Is Application
[ Name Userld User Active Function
250 | - The father's last name  2020-06- 11240 Laurie 2020-06-
Record—  Is diff 02T18:24:35.3340689-04:00 Funeraldir  02T18:24:35.3340689-04:00
251 - Time of death is 2 2020-06- 11240 Laurie 2020-06- W
Record—  hours and 1... 02T18:29:29.0221989-04:00 Funeraldir  02T18:29:29.0221989-04:00

The user can also right click in a field to add a Notes. Choose any field, right click and Select Notes.
Age Unit
Show Page Errors
Site Information
Notes
Insert Current Date
Clear Field
Insert Default Value

NOTE: Once anoteis added the ‘Notes Count’ highlighted in green at the top will display a count of the notes that
were added. You can look at notes by either clicking on the Actions>Notes or double clicking onthe green

highlighted box that says Notes count.
N

’Aler‘ts: No alerts present. E

n Flags Complete

The user canalso add a note to the record or a particular field even after the user has finalized the record by
selecting Actions and Show Notes. However, it is preferred that the hospital comments section be primarily used for
comments or notes (see Complete Tab). Only after therecord has been finalized by the hospital (hospital
complete=Y and saved)should the Notes feature be used.

OVERRIDES AND QUERIES
Depending upon the field and the given user’s security role, options of Override and Query may also be available.
If fields are overridden please add a Note with an explanation as towhy it was overridden.

Note: You should seldom use Query unless you are planning on finding out more information before completing
the record.



-
Decedent Disposition Medical Assigned Demeographics Complete Flags Amend

History

- Validation Errors

Marital Status Dec History > Parents > Last
Name
NEVER MARRIED v The Father's Last Name does

not agree with the Decedent's

Spouse's First Name Middle Name Last Name (Maiden) Suffix Last Name. Are you sure this is
the correct name?
ﬂ: Bypass:
Parents
Father's First Name Middle Name Last Name Suffix
Charles William Smith v
Mother's First Name Middle Name Last Name (Maiden) Suffix
Mary Marie Jones | v

U.S. Armed Forces Service
US Armed Forces? Begin Service End Service

Once you hit Override it turns the field aqua blue. Example below is the Father’s last name does not agree with the
decedent’s last name when male.

Death: 1950959 Alerts:n

Decedent Dec History Disposition Medical Assigned Demographics Complete Flags

History
Marital Status

NEVER MARRIED v
Spouse's First Name Middle Name Last Name (Maiden) Suffix

v

Parents
Father's First Name Middle Name Last Name Suffix

Stu Smith | v
Mother's First Name Middle Name Last Name (Maiden) Suffix

Mary Smith v

U.S. Armed Forces Service

Us Armed Forces? Begin Service End Service

N

HOW TO SEARCH WITHIN ERS
Search Criteria
On the Search Screen, first note that there are two tabs — the Search Criteria tab and the Search Results tab.

The Search Criteria tab is where the criteria for the search are entered. The Search Results tab is where the
results (record entries, if any) of that search is displayed.

You can search by using the following special characters as well:

e Search criteria

% Smi%

_ Sm_th

Aor D Ascending or Descending
NULL



<>NULL

X+Y) Records with a value between (and including) X and Y
IN(A+B+C) Records with a value in that listed set
> >z <> < <= Other operators

To search on Date fields you will need to include the slashes “/”, for example: 01/04/2019

Fields included on the Search tab have been selected for their relevancy to the search for each Event. They typically
include name fields, key date fields, facility fields and the like. Any one of these fields by itself is sufficient to
institute the search. For example, a name field alone will yield search results. If, however, you wish to refine the
search, additional search criteria can be entered in additional fields thereby narrowing the results set.

Note, though, that while a greater number of fields used in the search will result in a more refined set of results, each
of the criteria entered becomes part of the match process and this, in turn, necessitates a greater accuracy in those
criteria thatare entered. Entering ‘Betty’ for a woman’s first name, for example, will cause the entire search to fail if
the person’s name is known to the systemas ‘Elizabeth’.

In addition to entering exact information for the search, other options are possible.

% - The percent signallows the user to not enter some letters in the search field. For example, if the exact spelling
of the decendent’s last name is not known, the user could enter the characters of the decedent’s last name thatare
known and use the % to signify the remaining letters. If, for example, “Smi% ”is used in the search field, it would
find and display all records that started with “Smi”. Or, if the last part of the decedent’s name was known, the user
could enter “% son” to locate all names thatended in “son”.

_ (the underline character) — This character is used to denote thatexactly 1 letter is unknown and can be anything.

/A or ,D—Whena “,A” is putin a search field, the resulting records will displayed in ascending order on that field.
If a “,D” is putin a search field, the results will be in descending order on that field. This is used when a large result
is expected. It can be used in combination with other search criteria.

NULL — When this word is used in a search field, the records with an empty (or, null) value are displayed. For
example, this might be used in the State File Number field to display those records that have not been numbered
yet.

<> NULL - This indicates a not null, or notempty, value — i.e., some sort of value is present.

(X+Y) — This is interpreted as “Search for records that have avalue BETWEEN X and Y”. This actually
includes the values X and Y too. This can be used for any field including the state file number and the date fields
that are true dates and not juststring representations of the dates. True dates are usually the dates that cannot have
an unknown component. IN(A+B+C) — This search construction directs that at least one of the listed values be
present -

either Aor BorC.

Other operators — These include >>=,<>,<,<=. For example the operator >= will find records with a value greater
than or equal to the rest of the search field entered. To find a last name that is greater than or equal to M, for
example, thecharacters >= M would appear in the Last Name field. The <> operator means “not equal to”.

From menu click on Search> Death. The ‘Search (Death)’ screen displays:



WORK QUEUES

On the home page the Work Queues are located in the upper right corner of the page. Records rejected will be in the
Funeral Director Rejects queue. Funeral Director records still in progress will be in the Funeral Director in Progress
queue. The Number in the blue circle indicates how many records are in each queue.

Home File~ Search~ Tools ~ Batch~ Blank Forms ~ Help~

Work Queues

4 »,’ | Attending Physician [4]

Nebraska E-Vital Record Systemr' e
11Jun21 Coroner / County Aty @

A Signed
™ NX Training \ ¥ FuneralDiectorin @

11Jun21 4 Progress
§ Funeral Director Rejects o
Medical in Progress [2]
ATTENTION ALL USERS! Sedries

No favorite searches.
Using someone else's user name to log-in is a violation of security provisions for
electronic filing. Please email DHHS.VitalRecordsHelpdesk@nebraska.gov to request
new user accounts. Vital Records Help Desk: 402-471-8275.

Messages

No messages to show.

10



ELECTRONIC REGISTRATION SYSTEM (ERS) INSTRUCTIONS

Electronic Registration System (ERS) Log on Screen

Enter: User Name, Password
Click: Log In

Nebraska NX Dependencies

-

Nebraska Department of Health and
Human Services

Vital Records Electronic Registration System

g
Pagsmer: _

Login

Reset password

© 2020 Netsmart Technologies, Inc. Version: 3.1.54.1

The following Information box may display with a message if there is a message to display: The box will have
messages like when the office is closed, systemis down for maintenance, etc. Click ‘X’ to close the message.

Information

Testing the Broadcast Message. This is just a test. If this was a real message, it would say something else.

The following page will display: This page will display messages for all users in the ‘Attention All Users’ section
and/oryou may have messages underthe header of ‘Messages’ for only certain roles.

11



{ Work Queues

\ Attending Physician (0]
Signed

Nebra =

NX Te*JurQO

ATTENTION ALL USERS!

Using semeone else's user name to log-in is a viclation of security provisions for
electronic filing. Please email DHHS VitalRecordsHelpdesk@nebraska gov to request
new user accounts. Vital Records Help Desk: 402-471-8275

Corcner/ County Aty (@)

e
>
Signed
~
Funeral Director in o
Frogress
/ Funeral Director Rejects @

Medical in Progress @

Vital Records Help Desk

Phone: 402-471-8275

Email: DHHS VitalRecordsHelpdesk@nebraska gov
Death

Phone: 402-471-0912 or 402-471-0923
Email: DHHS DeathD: ka.gov
Click here to subscription page.

NOTE: In the Help menu you can also access the Handbook for Funeral Directors as well as the Subscription page.
User can hit F1 key which displays context-sensitive help for the field containing text. You will needto hover over
the label of the field.

NOTE: It is highly recommended to use Chrome or Safari when using this application. Each field that isin
focus will be highlighted yellow to indicate which field you are on. If it isa checkbox field the label will be
underlined.

To enter a New Death record follow the instructions below:

Click on File> New> Death to enter a new death certificate. Or you canuse thekeys CTRL + D.

File ~ Search~ Documents ~ Requests~ Action ~

Decedent Tab

Begin entering the decedent’s information. Various edits are in place in the systemand will pop up if you enter
anything incorrectly.

NOTE: You can do a Save Without Edits any time after entering the required fields which are noted by a red
asterisk. The following fields thatare required are Decedent Last Name and Date of Death.

If you getvalidation errors when doing a full save by doing a File >Save or green save button in the upper right

corner it will not savetherecord. At this pointyou will need to Save Without Edits to save the record or save any
changes that have been made to the record.

12



= =

Dec History Dispositien Medical Assigned Demographics Complete Flags Amend

Paper/Electronic?

E
Deceased
First Name Middle Name “Last Name Suffix
[JAlias?
Alias First Name Middle Name Last Name Suffix
2nd Alias-First Name Middle Name Last Name Suffix
3rd Alias-First Name Middle Name Last Name Suffix
sex Date of death known? “Date of Death (String) Decedent found
- - =
Country of Birth State of Birth City of Birth
United States .
Date of Birth Age Age Unit Age Days Age Minutes Social Security Number
B .

Place of Death

Type of Place of Death (select 1 for further instructions)
Facility Name

Address AptNe State

Nebraska v

County city Zip Code

Residence
Street Address AptNo In City Limits?

Country State Zip, City, County
United States - @

System paragraph - overview

This section is for Vital Records use. Your name (Created by) will be entered as you create the record.
Paper/Electronic field will be defaulted to E.

Record Status: Defaults to Normal

Deceased paragraph

Social Security Number - If unknown, please enter 999-99-9999.

First Name — Enter First Name

Middle Name — Enter middle name.

Last Name — Enter the last name.

Note: Inthe Name fields of any paragraph the first letter of the first name, middle name and last name will
automatically capitalize after tabbing off the field.

You can also ‘Ignore the Casing’ rules by deleting the name in it and right click in the field and choose ‘Ignore
Casing Rules’. This allows you to capitalize whatever letters need to be capitalized, for example: van Buren. The

13



casing rules are automatically turned on for each field. If you need anothername field to be capitalized differently
you will need to turn off casing rules for that field.

Last

| Show Page Emors

Site Information...
Insert Current Date
Clear Field

Ignere Casing Rules

Insert Default Value

NOTE: If there is a special character in the middle of a name you will need to turn off Casing Rules.
Suffix — Select from dropdown list

Alias — Check box field. The following rows will be enabled if this field is checked. If this checkbox is not checked
the fields will be disabled. You can add up to three alias names. Please do notenter nicknames in these boxes.

Alias?
Alias First Name Middle Name Last Name Suffix
v
2nd Alias-First Name Middle Name Last Name Suffix
v
3rd Alias-First Name Middle Name Last Name Suffix

Sex — Select F = Female, M = Male, U = Unknown field.

Date of death known? Enter aY or N. If the date of death is not known, enteran N in this field. This prompts the
systemto place the word “found” on the certificate in the date of death field onthe decedent found field.

Date of Death (String) Enter in the Date of Death or you can use the calendar widget to choose the date. You
cannotselect a future date.

“Date of Death (String
06/10/2021 | (5

Decedent found — This will autofill with Found if the Date of Death Known field is No.

Country of Birth — Dropdown list, if not United States the State and City fields will not be entered.

State of Birth — Select from the dropdown list.

City of Birth — Select from the dropdown list. If the city is notin the dropdown list type in the city name and tab.
The field will turn orange.

Country of Birth State of Birth City of Birth

United States v Nebraska v Marshall v

NOTE: You can do this with any dropdown field where your information is notin the list.

Date of Birth — Date of birth of decedent.

14



Age - This will calculate after entering Date of Birth.

Age Unit — This will calculate after entering Date of Birth.
NOTE: If Date of Birth and Date of Death are the same you will need to enter the Age in the Age field and choose
Age Unit from the dropdown.

Sex Date of death known? *Date of Death (String)
06/01/2020

Country of Birth State of Birth
United States - v
Date of Birth Age Age Unit
06/01/2020 028 MINUTES v

Age Days — Age Days is optional if Age Unit months is selected.

Sex Date of death known? “Date of Death (String) Decedent found
06/01/2020

Country of Birth State of Birth City of Birth
United States v v v
Date of Birth Age Age Unit Age Days Age Minutes
04/18/2020 001 MONTHS v 13

Age Minutes — Age Minutes is optional if Age Unit Hours is selected.

Sex Date of death known? *Date of Death (String) Decedent found
06/01/2020

Country of Birth State of Birth City of Birth
United States v v v
Date of Birth Age Age Unit Age Days Age Minutes
06/01/2020 005 HOURS v 15

Social Security Number — Enter the social security number. If the decedentdoes nothave a social security number,
enter 9’s. Ex: 999-99-9999.

Place of Death paragraph

If the decedent died at home, the residence information will autofill from the information entered in the place of
death.

Once you have completed the last field onthe screen, the systemwill automatically take youto the next screen for
you to complete.

15



Type of Place of Death (select F1 for further instructions) — Select one of the following from the dropdown list:
Assisted Living, Dead on Arrival, Decedent’s Home, Emergency Room/Outpatient, Hospice Facility, Inpatientor
Nursing Home/Long Term Care Facility.

Facility Name — Select from the dropdown list. The address, State, County, City and Zip Code will autofill. When
searching for a Facility Name you can search on the Facility or the City or both. You can also search on partial
facility name as well. Example below I typedin “CHI” and all facilities that have “chi” will display. Screen shots
below for examples.

Partial Search on Facility Name:
Facility Name

syl Health St. Elizabet
CHI Health St. Elizabeth
Childrens Hospital-Omaha

TV

Search on City: In this example ‘Lincoln’ is typedin Facility Name and everything associated with ‘Lincoln’ will
display.

Facility Name
lincoln

Bel-Air Home-Lincoln

Community Supports of Lincoln-2231 West O Street
Eastmont Towers-Lincoln

Fallbrook Assisted Living & Memory Care-Lincoln
Gateway Senior Living-Lincoln

GracePointe Assisted Living and Memory Care-Lincoln

Gramercy Hill-Linceln

Address Search: In this example ‘22’ and everything associated with 22° will display.

Facility Name
27|

Community Supports of Lincoln-2231 West O Street
0O.UR. Homes Domiciliary-Lincoln-1225 S 17th Street

Address — Address field will auto populate after selecting the Facility Name.
Apt No — Apt number will auto populate after selecting the Facility Name.
State — State will auto populate after selecting the Facility Name.

County — County will auto populate after selecting the Facility Name.

City — City will auto populate after selecting the Facility Name.

Zip Code - Zip Code will auto populate after selecting the Facility Name.

16



State

Address Apt No
555 South 70th Street Nebraska v
County City Zip Code
v Lincoln v 68510 v

Lancaster

NOTE: If the decedentdied at home and if the zipcode is notin list type it in and the field will turn orange.

Zip Code
68519 v

If the Place of Death is notin the list you can type it in manually and the field will turn orange. The rest of the
address information will need to be completed manually.

Place of Death

Type of Place of Death (select F1 for further instructions)

Road

If the Facility Name is not in the dropdown list type it in manually and the field will turn orange. The rest of the
address information will needto be completed manually. Please contact Vital Records Help Desk so thatthey can

verify and add to system.

Place of Death
Type of Place of Death (select F1 for further instructions)

ASSISTED LIVING

Facility Name
Laurie's Place

Apt No State

Address

Ceounty City Zip Code

Residence paragraph

If the decedent died at home, the residence information will autofill from the information entered in
the place of death — you don’t haveto typeit. You will need to complete the City Limits field.

Residence
Street Address Apt No In City Limits?
v
Country State Zip, City, County
United States v v v
County City Zip Code

Street Address — enter street address
Apt No — Enter apartment number

In City Limits - Select Y or N
17



Country — Defaults to United States. If not in the United States select Country from dropdown list.

State — Select from dropdown list

Zip, City, County — dropdown list. You can put in partial zipcode and it will show city and county which user can
choosethe correct one.

If you search by the zip code and putin a partial zip code it will bring back all the results that have those numbers in
it. For example if I typein ‘681" you will seeall zip codes starting with 681 and their associated city and county. If
you put in the County and/or City it will filter the zip code for that particular County and City. See below:

Searching on partial zipcode:

58101 - Omaha - Douglas
68102 - Omaha - Douglas
68103 - Omaha - Douglas
68104 - Omaha - Douglas
68105 - Omaha - Douglas
68106 - Omaha - Douglas
58106 - Omaha - Sarpy

Searching on county:

68301-Adams-Gage
68309-Barneston-Gage
68310-Badger-Gage
68310-Beatrice-Gage
68310-Ellis-Gage
68310-Hoag-Gage
68310-Holmesville-Gage

gagE v

Search on city:

68010-Omaha-Douglas
68022-Omaha-Douglas
68101-Omaha-Douglas
68101-Omaha-Sarpy

68102-Omaha-Douglas
68102-Omaha-Sarpy

68103-Omaha-Douglas

omaha I ER -

18



If Zip Code notin list for Zip, City, County field select Other-Not in List from dropdown. Then manually typein
County, City and Zip Code and the Zip Code field will turnorange. If the City is not in the dropdown then you can
manually typeit in the City field and the field will turnorange as well.

Country State Zip, City, County

United States v Mebraska v Other-MNot in list v
County City Zip Code

Douglas v Omaha v 68519 v

Note: Once you have completed the last field onthe screen, the systemwill automatically take you to the next tab.
County — dropdown list

City — dropdown list

Zip Code — Will autofill from the Zip, City, County field.

Dec History Tab

Decedent [W-STUSTOM Disposition  Medical  Assigned  Demographics  Complete  Flags/Fax

History
Marital Status
MARRIED

Spouse’s First Name Middle Name Last Name (Maiden) Suffix
John Alan Jones

Parents

Father's First Name Midele Name Last Name Suffix
Jay Joseph Johnson

Mother's First Name Middle Name Last Name (Maiden) Suffix
Marie Ann Johns

U.S. Armed Forces Service

US Armed Forces? Begin Service End Service
N ®m m

Informant

First Name Middle Name Last Name Suffix

John Alan Jones

Relationship to Deceased

spouse

On the decedent history tab, enter the information as requested. Please note the spouse’s last name is her maiden
name as is the mother’s last name. Spouse s require if they are married at time of death or optional if widowed.

History paragraph

Marital Status — choose any of the following from the dropdown list: Divorced, Married, Married but Separated,
Never Married, Not Obtainable, Unknown or Widowed.

If the informant is the spouse, you will enter her married name in the informant field.

Spouse’s First Name — Enter first name

Middle Name — Enter middle name
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Last Name (Maiden) — Enter last name
Suffix - select suffix from dropdown list
Parents paragraph

Father’s First Name — Enter first name
Middle Name — Enter middle name

Last Name — Last name is autofilled from the decedent paragraph if the decedent was male.

Deceased
First Name Middle Name Last Name
James A Jones
Parents
Father's First Name Middle Name Last Name

Jones

Suffix — Select suffix from dropdown list

Mother’s First Name — Enter first name

Middle Name - Enter middle name

Last Name — Enter last name

Suffix — Select suffix from dropdown list

U.S. Armed Forces Service paragraph

US Armed Forces? Y/N — If yes the Begin and End Service dates are enabled.

Begin Service — If part of date is unknown you can select F1 for field help for examples of how to enter the date.

Field Id: 37267 (Begin Service)
If more than one service date, use the last service date. Use 9's if the dates are unknown.

Use 9's for any part of a date that is unknown (i.e. 99/99/9999 for an unknown date;
01/99/1945 for an unknown day; 99/99/1945 if month and day are unknown).

End Service — If date is unknown the same instructions apply as Begin Service date. See screenshotabove.

Informant paragraph

Note: If decedentis married the spouse’s information will autofill. If informant is notthe spouse you will need to
change the fields manually. If the decedentis not married you will need to enter the fields manually.
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First Name
Middle Name
Last Name
Suffix.

Relationship to Deceased — Select from dropdown list. If notin list typeit in manually and the field will turn
orange.

Relationship to Deceased

Guardian v

Note: If the informant is the spouse, you will enter her married name in the informant field.

Disposition Tab

Deat New
Decedent  Dec History Medical ~ Assigned  Demographics ~ Complete  Flags/Fax
Disposition
Method of Disposition
BURIAL
Body Embalmed? Disposition Date Influenza Related Death? (Y,N,U)
]

Cemetery/Crematory State

Mebraska

City/Town

Cemetery, Crematory or Other Location

Funeral Home

Trade Name Do NOT print on certificate

Roper & Sons, Inc.
Name
State

Address

Zip Code

Preferred Method of Contact Phone Extension Email

Trade Call

2nd Funaral Home

Trade Name De NOT print on certificate

Address City State

If more than one funeral home is involved, list the one starting the record in the first Funeral Home field. You have
the option to check “Do Not Print on Certificate” if you do not want it printed on the certificate. List the other
funeral home in the 2" Funeral Home field. This will allow both funeral homes to have access to the record.
However, if the funeral home is an out of state funeral home and does nothave a Nebraska licensed funeral director
both funeral homes will have to be printed on the death record. If the out of state funeral home has a funeral director
who holds a Nebraska license, and is registered to use Nebraska’s VRERS then that funeral home can be printed on
the death record by itself.
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Disposition paragraph

Method of Disposition — Select from dropdown list. If what you need is notin the dropdown list you can type it in.

If you happen to select Hospital Disposition you will getthe following message. The death certificate cannot be
filed.

Message from webpage

According to Nebraska State Statute 71-20,121 this type of disposition is not allowed,
unless for fetal deaths. If this is a fetal death then please complete the fetal death
certificate. For further questions contact the death desk at 402-471-0912 or 402-471-
0923.

Body Embalmed? Select Y, N
Disposition Date — Type in the Date of Disposition or use the Date Widgetto select the date
Covid — 19 Related Death? Select Y, N or U for Unknown

Cemetery/Crematory State - Select from dropdown. If not in dropdown type in the Country and field will turn
orange.

City/Town — Select from dropdown. If notin the dropdown type the City name and the field will turn orange.

Cemetery, Crematory or Other Location - Select from dropdown. If notin the dropdown type in the name and
the field will turn orange.

Funeral Home paragraph

Trade Name — Prefilled and is how you logged on

Do NOT print on certificate - Checkbox

Name — Select from dropdown. This name is based on the Trade Name.
Address — Autofills after selecting the Name

City — Autofills after selecting the Name

State — Autofills after selecting the Name

Zip Code — Autofills after selecting the Name

Preferred Method of Contact — Autofills after selecting the Name
Phone — Autofills after selecting the Name

Extension — Autofills after selecting the Name

Fax — Autofills after selecting the Name

Email — Autofills after selecting the Name

Trade Call paragraph
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2" Funeral Home — Select from dropdown list if there is a Nebraska License Funeral Director.

Trade Call

2nd Funeral Home
Roper & Sons, Inc.-Lincoln-4300 O Street v

Trade Name [CDo NOT print on certificate
Roper & Sons, Inc.

Address State City Zip
4300 O Street Nebraska L] Lincoln v 68510

Email

mark.miller@nebraska.gov

Note: If this is an out of state funeral home and does not have a Nebraska Licensed Funeral Director both funeral
homes will have to be printed on the death record. You will needto add the funeral home manually by selecting
‘Other — not in list’. If the out of state funeral home has a funeral director who holds a Nebraska license, and is
registered to use Nebraska’s VRERS then that funeral home can be printed on the death record by itself.

Trade Name — Will autofill after selecting 2" Funeral Home if it’s in the dropdown list.

Do NOT print on certificate — check box

Address — Will auto populate after selecting 2"d Funeral Home if it’s in the dropdown list.

City — Will autofill after selecting 24 Funeral Home if it’s in the dropdown list.

State — Will autofill after selecting 2"d Funeral Home if it’s in the dropdown list.

Zip - Will autofill after selecting 2"4 Funeral Home if it’s in the dropdown list.

Email — Will autofill after selecting 2'¢ Funeral Home if it’s in the dropdown list. If entered manually email is
optional.

Medical Tab

The Physician will complete this tab and is for informational use only.

Assigned Tab
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= =
Dscedent  DecHistry  Dispositon mmm Dsmographics  Complets  Flags  Ameng

Assigned To
Certifier Type Certifier Name, Location, and Gity

Attending Physician - Strike, Lucky-Oncology Hematology West-Omana

Name

Location

‘Oncology Hematology West
Preferred Method of Contact Phone Extension Fax
(402)471-0919 (402)742-2338
Email Email
Mark Miller@nebraska gov Laurie McCall@nebraska.gov
Send Email to Certifier Email Sent Date
Send Email lo Certifier
Certifier Completed
Certifier ID Title License Number
Address city
state zip
Reassign
Reassign/Reject?
N v
Reason for Rejecting

Certifier Type — Select from dropdown list. Defaults to ‘Attending Physician’.

Certifier Name, Location, and City — Choose certifier name and location from the dropdown list. You can put in
partial name and it will display the location and city and you can choose the correct one.

You can filter on a partial Name, Location or City. For example if I typein ‘Intern’ and you will see everything that
is associated with ‘Intern”.

Physician Name, Location, and City

iEnal Medicine, PA-Lincol v

Fairbanks ,Jackie S.-Lincoln Internal Medicine, PA-Lincoln
Fairbanks 11l Jackie S.-Lincoln Internal Medicine, PA-Lincoln
Grubbe ,Jeffery -Lincoln Internal Medicine, PA-Lincoln
Kennedy Winfred E-Lincoln Internal Medicine, PA-Lincoln
Phy .Kansas City-Lincoln Internal Medicine, PA-Lincoln
Ritoo ,Jain J.-Lincoln Internal Medicine, PA-Lincaln
Semin ,Shawn -Lincoln Internal Medicine, PA-Lincoln
Name — Will auto populate after selecting Physician Name, Location, and City field.
Location — Will auto populate after selecting Physician Name, Location, and City field.
Preferred Method of Contact — Will auto populate after selecting Physician Name, Location, and City field.

Phone — Will auto populate after selecting Physician Name, Location, and City field.

Extension — Will auto populate after selecting Physician Name, Location, and City field.
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Email — Will auto populate after selecting Physician Name, Location, and City field.

Send Email to Certifier — Click on this button when you want to send the notification email to the certifier to
complete the record. This is required by the Funeral Home for the email notification to be sentto the certifier.
When selecting this button it will automatically be Saved without Edits. If the email sentdateis not populated,the
email is not sent because there are missing required fields for the email. The required fields are First and Last Name
of the decedent, date of death, date of birth and Funeral Home dropdown name. This process can be repeated oncea
day until the record has been signed by the certifier.

Email Sent Date — This field will automatically populate when you click on the Send Email to Certifier button.
Certifier Completed

This paragraph will auto fill when the certifier signs the record.

Reassign paragraph

Reassign/Reject? — If therecord has been assigned to an incorrect location the certifier will Reassign/Reject with a
Y and anemail will be sentnotifying the funeral home that record needs to be reassigned.

Reason for Rejecting — Certifier will select one of the three options why the record should be reassigned.

patient wasn't seen at our location
record should be assigned to the County Attorney

record should not be assigned to a County Attorney/Coroner

Demographics Tab

25



o] g -
Decedent DGCHIS‘ON DISPOS\UOH Medical ASS\QHEU Comp\els F\ags Amend

Demographics

Education

Hispanic Ethnicity (Yes/No)? Mexican Cuban Puerto Rican Other

Other Desc.

Occupation
Decedent's Usual Occupation - (do not use retired)

Kind of Industry/Business

Race
[White

[JBlack
[JAsian Indian

[JChinese

[(JFilipine

[Jvietnamese

[Wapanese

[JKorean

[Hawaiian

[Jsamoan

[JGuamanian or Chomorre
(JAmerican Indian

Native Desc. 1 Native Desc. 2

[JOther Asian

Other Asian Desc. 1 Other Asian Desc. 2

[CJOther Pacific Islander

Other Pacific Isl. Desc. 1 Other Pacific Isl. Desc. 2

[Other

Other Desc. 1 Other Desc. 2

[JUnknown

Demographics paragraph
Education - Select from the dropdown list

Hispanic Ethnicity (yes/no)? —Enter Y. N or U. if you enter N it will autofill the Mexican, Cuban, Purto Rican and
Other fields with an N. If the Hispanic Ethnicity is “Yes’, ‘U’ cannotbeselected for the rest of the Hispanic fields.
You will need to selectone or more thatapply with a yes.

Mexican — Enter Y, N

Cuban - EnterY, N
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Puerto Rican - Enter Y, N
Other - Enter Y, N. If youselect Y you will need to complete the Other Description field.

Other Desc. — Enter description, example below.

Other Desc.

Guatemalan

Occupation paragraph

Decendent’s Usual Occupation — (do not use retired) — Select from dropdown list. You can search by using a
partial search, etc. For example you can typein ‘Farm’ and anything associated with ‘Farm’ will display in the
dropdown list. See screen shot below.

Decedent's Usual Occupation - (do not use retired)

P products

Buyers and Purchasing Agents, Farm Products

Farm Wife

Farm, Ranch, And Other Agricultural Managers

Farmer

First-Line Supervisors Of Farming, fishing and forestry workers
Nonfarm Animal Caretakers

Wholesale And Retail Buyers, Except Farm Products

If the Occupation is notin list typeit in and the field will turn orange.

Decedent's Usual Occupation - (do not use retired)

Journgyman

Kind of Industry/Business — Select from dropdown list. You can search by using a partial search, etc. For example
youcan typein ‘Bin’ and anything associated with ‘Bin’ will display in the dropdown list. See screen shot below.

Kind of Industry/Business
bin|
Electric And Gas And Other Combinations

Engines, Turbines, And Power Transmission Equipment Manufacturing

Hardware, Plumbing And Heating Equipment

If the Kind of Industry/Business is notin list type it in and the field will turn orange.

Decedent's Usual Occupation - (do not use retired)
Binery

Note: Under the Help link there is additional information for Occup./Industry Instructions.

Occup./Industry instructions
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Race paragraph

Check all races thatapply:
White — Check box

Black — Check box

Asian Indian — Check box
Chinese — Check box
Filipino — Check box
Vietnamese — Check box
Japanese — Check box
Korean — Check box
Hawaiian — Check box
Samoan — Check box
Guamanian or Chomorr — Check box

American Indian — If this is checked then enter the Tribal affiliation(s) in the text box(s). If unknown typein
unknown in the Native Descl.

Native Desc 1 — Enter text

Native Desc 2 — Enter text

Other Asian — If this is checked you will need to enter in their race in the description box(s).
Other Asian Desc 1 — Enter text
Other Asian Desc 2 — Enter text

Other Pacific Islander — If this is checked you will need to enter in their race in the description box(s).
Other Pacific Isl Desc 1 — Enter text
Other Pacific Isl Desc 2 — Enter text

Other — If this is checked you will need to enter in their race in the description box(s).
Other Desc 1 — Enter text
Other Desc 2 — Enter text

Unknown — Check box

Complete Tab

Decedent Dec History Disposition Medical Assigned Demographics m Flags Amend

Funeral Home
Embalmer Signed (Y/N)? Date Signed Funeral Director / Embalmer Name Embalmer License #
-
Record Complete (Y/N/R)? Complete Date Record Completed by Fun. Home License #
N

Reject to Funeral Home

Attending Physician

Medical Complete (Y/N)? Complete Date Completed by
Record Signed? Date Signed Signed by
Reject fo Attending Physician

Reject to Attending Physician
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County Attorney or Coroner
Signed OK to Cremate Date Signed OK to Cremate Signed by Title

]
Medical Complete or Record Pending (YIN)? Complete Date Completed by
]
Coroner/Attorney Sign? Date Signed Signed by
@
eject to Coroner or Co
Reject to Coroner or County Attorney
County
Signed OK to Cremate Date Signed OK to Cremate Signed by Title
Registrar Sign? Date Filed by Registrar Registrar Name System Use Only
Bohnenkamp. Sarah
Complete (Y/N)? Complete Date Completed by

h |m

Funeral Home paragraph

Embalmer Signed (Y/N)? — Yes/No text box. This will be protected unless the body was embalmed. It will need
to be signed by the embalmer before the record can be completed.

Date Signed — Will auto fill if Embalmer has signed the record.

Funeral Director / Embalmer Name - Will autofill if Embalmer Signed is a Yes

Embalmer License # - Will autofill if Embalmer Signed is a Yes

Record Complete (Y/N/R)? — Yes/No text box. This will be completed after the certifier signs the record.

Complete Date — Will autofill if Record Complete is a Yes
Record Completed By - Will autofill if Record Complete is a Yes

Fun. Home License # - Will autofill if Record Complete is a Yes

Attending Physician or County Attorney or Coroner paragraphs

Funeral Home has the option to Reject to Attending Physician and/orto Coroner or County Attorney if the
information in the medical tab is incorrect. Click onthe appropriate reject button. A Note will need to be added to
notify the certifier as to why therecord was rejected. An email will automatically be generated to the medical
certifier.

Flags

Note: If you have received an email or notification thatyour record has been queried you can check this tab to see
the status ofthe record. If youwant to check OVS (online verification with Social Security) you can check here.
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Decedent  DecHistory  Disposition  Medical  Assigned  Demographics  Complete Supermicar  Amend

Re-Key Verification

Re-Key Verified? Verified Date Verified by
Y 01/06/2020 Christine Noren
Query
18a 21a b ) 22a B
c D E F
Queried to Query Date
cY v 01/06/2020

Reason Record Queried

Please complate Part | ftem 18a) and correct item 21 and complete item 21b if due to a MVA and correct item 21d and complete items 22a-f, if need be as per your investigation when completed, thanks. Christine

Query Changed
N

Nosologist Notes
2nd q 2-1-20df
3rd  3-11-20¢f .
b 1 BNt

DEATHID
2724608

Extract Flags

Charts Flag
s

Flags

Year of Death OK to Print
2019 N

Print Hold Reason

Record is queried back

Sent to SSA? Date Sentto SSA Ready for NCHS? Date Sent to NCHS NCHS Registration Date Birth SFN
s 12262019 @ s ® 01062020 3 1991002159
Alerts
10
ovE
Sind Slatun Rilurn Status Dt Tranamisted Vil Dk Hearmabsr o Tinvsirs st
SENT PASSED 122352018 = nae m [

USER PROFILE
Click on Profile icon on the Toolbar. Click onEdit Your Profile link which takes you to the profile page.

If you want to click for yourmenu choices without hovering you can edit your Profile which is located on the right
side of the page on the toolbar. This will allow youto nothover over the submenus in thetool bar. To change your
preference from hovering, go to Profile button and click on Edit yourprofile link. Then check the box next to ‘Use
mouse-click to open/close submenus?’in the Operations section of the profile page. You may want to experiment
with this to see what your preference is. After making the change please remember to click on the Save button.

-1

Laurie Mccall

Edit your profile

You are able to change the functionality of the submenu’s and you can skip to thenext field when the input length
have been reached by checking the User mouse-click to open/close submenus or Skip to next field when input length
reached. See screenshotbelow.
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Operations

Default Event Year 2020
Menus [ Use mouse-click to open/close submenus?
Inputs [ "Skip to next field when input length reached?

MESSAGE ICON

On the Toolbar there is an icon for messages so you can view your messages from here as well as on the Home
page.

Once you click on the messages icon a dropdown displays the link to view your messages.
Messages

You have 1 messages.

Click on the link and it will take you to yourmessages for you to view.

Messages

From Subject Message Received Event Local File Number

Laurie Mccall  Smith's record |~ Please keep a look out for Joe Smith's recerds. This record will need 12/17/2018 12:00:00 AM o

PRINTING DOCUMENTS/FORMS

You can print when you have the death record displayed or when a record is highlighted on the Search Results
screen, including Work Queues.

Click on Documents >Documents> choose document you want to print. You can see the list of documents to print
from the dropdown list. In this example we are selecting D Office Copy Legal Size.
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Home File~ Search~ Documents Requests~ Action ~ Tools Batch~ Help~
Documents D Office Copy Legal Size
Death: 1950959
D Office Copy Letter Size
Decedent Dec History Disposition Medical Assig llete Flags
D Office Copy Statistical Page
System . i
D Permit Cremation
State File Number 1
D Worksheet
Modified By Reg Type Record Status
mark NORMAL

Paper/Electronic?

Activate/Deactivate

Example of documents below.

6/18/2020

STATE OF NEERASKA - DEPARTMENT OF HEALTH AND HUMAN SERVICES

CERTIFICATE OF DEATH
. DECEDENT'S.MAME (First,  Middls, Last,  Suffia) 2. BEX 3. DATE OF DEATH [Mc., Day, ¥r.)
Steve G e Andrews Male April 21, 2020
|+ CITY AND STATE OR TERRITORY, OR FOREIGN COUNTRY OF BIRTH |6a. AGE - Last Birthday |Sh. UNDER 1 YEAR | Sc. UNDER 1 DAY 6. DATE OF BIRTH (Mo, Day, ¥r)
[¥rs.) MOS. | DAYS | HOURS | MINS.
Lincoln, Nebraska T4 May 10, 1845
7. S0CIAL SECURITY NUMBER 2a PLACE OF DEATH
505-04-4844 wospiTaL [ anpationt omer [ Nursing HamaiLTC [ Hazpice Faciity
[0, FACILITY-NAME (f not Institution, give strest and numiser) [ er0utpationt [£] Decodent's Hama
33838 Avenue B [Jooa [ cnar (spacity)
[ CITY OR TOWN OF DEATH (Include Zip Gode) Bd. COUNTY OF DEATH
McCook 62001 Red Willow
(52 RESIDENCE-STATE Sh. COUNTY dc. CITY OR TOWN
MNebraska Red Willow ‘ McCook
[5d_ STREET AND NUMIBER AFT_NO. | 5L.ZIF CODE ‘Sg. IMSIDE CITY LIMITS
33838 Avenue B r- I 69001 ves [ wo

102 MARITAL STATUS AT TIME OF DEATH [i] Marriod [ Never Marriea

[ marriod, but separated [ ] widowed [ Divorcod [ Unknown

10b. NAME OF SPOUSE (First, Middie, Last,  Suffix) i wifo, give maiden name

Sue Ann Georgetts

[11. FATHER'S-NAME (First, Middle, Last, Suffix)

12. MOTHER'S-NAME (First.

Middie, Maiden Sumama)

Tobe complated/vorifiod by:; FUNERAL DIRECTOR

)

Robert Drew Andrews Mary  Smith
[13. EVER IN U5 ARMED FORGES? Giwe dates of sarvice i Yos. [1ulrmumuu£ 14h. RELATIONSHIP TO DECEDENT
(Yes. Mo, or Unk.} No Susan Lee Smith Wifa
[15. METHOD OF DISPOSITION 16a. EMBALMER SIGHATURE 16b. LICENSE NO. 16 DATE (Ma., Day, Yr.}
Osudat O oonatior Mot Embalmed April 23, 2020
c"'“'“'"‘ gmm“‘ 16d. CEMETERY, CREMATORY OR OTHER LOCATION CITY | TOWN STATE
Romoval Gthar [Specity}
Aspan Cremation Saervice Linzoin Mebraska
[17a. FUNERAL HOME NAME AND MAILING ADDRESS (Strest, City or Tewn, Stata) 17b. Zip Cada
CAL: 1
I8 PART L Entar tha chain of srenta- assses, injuriss, or comglicati oma-Sat direclly caussd e death. 00 NOT snter lsrminal svents such i candisc e, : APPROXIMATE INTERVAL
rasprainny erreil, o vars i Shilston e Do WOT iz cnly cne e on aline. Ao sdetimsl ines i necessary. '
IMMEDIATE CAUSE: ¢ onmstto doath
IMMEDIATE GALISE (Finst a) Chronic Obstructive Pulmonary Disease : 3 Weeks
doeme o condBon reauEng .
in dessy
IDLE TO, OR A5 A& GONSEQUENGE OF: ! onset to doath
Sequentially i condior, i 1) H
=y, lmading o the cause lmled H
anlise e
IDUE TO, OR AS A CONSEQUENCE OF: . onsatto doath
Enter the UNDERLYNG Cause €] H
ifwtarse: o injary Shat initisted H
"L:;r"""""“"ﬂ"""o IDUE TO, OR AS A CONSEQUENCE OF: | omsst to doath

H
8. FART Il OTHER SIGNIFICANT CONDITIONS-Conditions contributing to the doath but not resulting in the underlying cause given in PART L | 15, WAS MEDICAL EXAMINER

OR CORONER CONTACTED?
Myves  RElun

Date Created

03/11/2020

If you are trying to print and you get the following message indicating that the popup is blocked, Follow the

instructions below to enable the popup.
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Code:399993

The popup is blocked and unable to open a new windows.
Please enable popup and try again. hd

The detail of error is logged in the page errors.

If you are using Chrome click onthe ellipses in the upperright corner and go to Settings

YrzQ1X38mqGloollv., Ef & ¥ &
Meww tab Cirl+T

e it d o Crl+M

MNew incognito window — Ctrl+Shift+[

History b
Dowvnloads Ctrl +]

Bookmarks 4
]

Zoam - 90%s  + -

Print... Ctrl+P

Find.., Ctrl+F

Mlare tools 4

Edit Cut Copy Paste

Settings
Help »

i
|
|
i
i
i
i
i
i
i
!
i
i
i
i
!
i
i
i
i
!
i
i
i
i
!
i
i
:
!

Cast.. |
i
i
!
i
i
i
i
!
i
i
i
i
!
i
i
i
:

C
]
i

Exit Ctrl+Shift+0

Once the Settings page loads click on Advanced
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on startup
(O Openthe New Tab page
()  Continue where you left off
(®  Opena specific page or setof pages

0 fila:/#/C:/Program Files/Google/Chrome/Application/DHHS_Google_Start_Fage.htm
file:/#C:/Program % 20Files/Google/Chrome/application/DHHS_Google_Start_Page.htm

Add a new page

Use current pages

Advanced -

Once you click on Advance goto Content

Privacy and security

Google Chrome may use web services to improve your browsing experience. You may optionally disable these

senvices. Learn more
Use a web service to help resolve navigation errors
Use a prediction service to help complete searches and URLs typed in the address bar

Use a prediction service to load pages more quickly

Automnatically send some system information and page content to Google to help detect dangerous
apps and sites

Protect you and your device from dangerous sites
Autormatically send usage statistics and crash reports to Google
Send a ‘Do Mot Track' request with your browsing traffic

Use aweb senvice to help resolve spelling errors
Smarter spell-checking by sending what you type in the browser to Google

Manage cerificates
Manage HTTPS/SS5L certificates and settings

Content settings

Control what information we nft they can show you

Clear browsing data
Clear history, cookies, cache, and more
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Click on Popups

Images

Showr all

Fopups
Blocked

Ads
D Rlorked on sites thal
The Popups page displays
< Popups

Blocked (recormmended)

Block

No sites added

Al

Mo sites added

ADD

ADD

Click the Addbuttonthatis associated with Allow. The Add window will display. The in the following in the Site
line: https://vrers-dhhs.ne.gov/WebSvcVrers and click the Add button. The site has been added to popups and

youwill no longer receive the popup blocker message.

-
Add a new page

Site URL

https://vrers-dhhs.ne.gov/WebSvcVrers

Cancel

If you have Internet Explorer follow the instructions below:

Click on the Setting icon in the upper right corner that looks like a gear.
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https://vrers-dhhs.ne.gov/WebSvcVrers

Click on Internet Options

Print

File

Loom (90%:)
Safety

Add site to Start menu

Wiew downloads [
| Manage add-ons

F12 Developer Tools

Goto pinned sites

Compatibility Wiew settings

Reportwehsite problems
Internet options

Shout Internet Explorer

Click on the Privacy tab, then click on the Settings button in the Pop-up Blocker section.

Internet Options @

General | Security | Privacy | Content | Connections | Advanced

Settings

Select a sekting For the Internet zone,
Medium

- Blocks third-party cookies that do not have a compact

privacy policy

- Blocks third-party cookies that save information that can
- be used to contack you without your explicit consent

- Restricks first-party cookies that save information that

can be used to contact you without your implicit consent

Sites | | Import | | Advanced | Default
Lacation
Mever allow websites to request your | lear Sites |

phrysical location
Pop-up Blocker
| Turn on Pop-up Blocker |Wl
InPrivate

| Disable toolbars and extensions when InPrivate Erowsing starts

llj Saome setkings are managed by wour syskem adminiskrator,

[0]4 l | Cancel | Apply
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Type the following address in the Address of website to allow: https://vrers-dhhs.ne.gov/WebSvcVrers click
the Add buttonand it will move to the Allowed sites box to allow popups on Internet Explorer.

Pop-up Blocker Settings @

Exceptions

Pop-ups are curently blocked. 'ou can allow pop-ups from specific
7!l websites by adding the site to the list below.

Address of website to allow:

| Add
Allowed sites:
vrerestest-dhhe.ne.goy Fiemove
Motifications and blocking level:
Flay a zound when a pop-up is blocked.

Show Motification bar when a pop-up iz blocked.

Blocking level:
[Medium: Block most automatic pop-ups v]
Leam maore sbout Pop-up Blocker

To Sawe as PDF in Chrome follow the instructions below:

You can also print it as a PDF by clicking on the download arrow icon in the upper right.

Once downloaded, it is in the download tray at the bottom. Click to open. It will openagain in anotherwindow.

Click the Download button again and the Save As window will display. You can change the File Name to whatever
you choose. Verify thatthe Save as Type is Adobe Acrobat Document.
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@ Save s

« ~“ P i » ThisPC > Windows (C) v O Search Windows (C:)
Organize v New folder H§== -
~
= Imccall (\fsTihe * Name Date modified Type Size
Personal DHHS /25/20195:08 PM  File folder
[ This PC Intel File folder
B 30 Objects (OnBase Printer Spool File folder
Perflogs File folder
B Desktop . .
Program Files File folder
@ Dacuments Program Files (x26) File folder
& Downloads TEMP File folder
D Music Users File folder
| Pictures Ltils File folder
m Videos Windows File folder
am Windows (C)
= Imccall (\\fs1ihe
= 200_Apps (\\F51,
== 223 Data (\FS1)
= VitalRecords (\\F
v
File name: | Sofia McCall
Save as type: | Adobe Acrobat Document
~ Hide Folders Save Cancel

Click on the Print icon in the upper right to print the document.

The following will display. Select the Destination printer that you want to print to.

5

Print 1 sheet of paper
Destination ™ BF223C01 -
Pages All -
Caopies 1

More settings e
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Click on ‘More Settings’ and then choose the appropriate paper size of what you are trying to print.

Print 1 sheet of paper
Destination = BF223C01 -
Pages All -
Copies 1
More settings ~
Paper size Legal (8.5"x 147) -
Pages per sheet 1 -
REPORTS/EXPORTS
Reports

Report Center - Click on Batch >Reports

Tools~ Batch~ Blank Forms ~ Help~

Bxpand Death to see what reports you can select from. This example we are selecting Death Report for Funeral
Homes.
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Available Reports Report Information

4 ([ Reports Id: Certifier Summary for Funeral Homes

4 [BDEATH Name: Certifier Summary for Funeral Homes that includes certifiers names
. and count of records signed
¥l &8 Certifier Summary for Funeral Homes Description: Certifier Summary for Funeral Homes that includes certifiers names
. and count of records signed
+ = Coroners Using EDR Type: ReportBuilder

. ==

7> County Attorneys Using EDR Parameters
» B= Physician Table Entries | EVENT_YEAR: 2009

; FUN_TRADE_NAME: @USERLOCATION_DESC
» =83 status

Parameter Set

Exportto afile File Format: v

Note: You can also export the file to different file formats listed in the File Format dropdown and putting a check in
the checkbox next to Export to a file.

The report will open up in a separate window, example below.

Certifier Summary for Electronic Death Records
For the Year 2009
Lincoln Memorial Funeral Home-Lincoln-6800 S. 14th Street
Last Name First Name Middle Name Number Signed
Baugous Nancy 2
Biga Louis 1
Carstensen Sarah 1
Clough Alissa 3
Cox Nathan 1
Crowder Jay D. 1
Dionisopoulos Peter N. 1
Driewer Matthew 3
Ebke Russell J. 2
Exum Lynette 2

Note: Follow the same steps for any report that you wanted printed.
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Export:

o Today’s Death Records BExport Will Extract Date Range of Records
o Bxport Can Be Run Multiple Times Throughout The Day
o Bxport Will Be Protected Against Inadvertent Changes (Run Only Capability)

Click on Batch > Bxport.

Bxports panel displays on the left of the screen. You will need to click onthe arrow to see the Funeral Home
Records export. Click on the Funeral Home Records export. Screen shot below.

Exports

~ DEATH
Funeral Home Records

REFRESH EXPORT LIST

The following page will display. Leave the Create Output File checkbox checked and add the Output File Name.
You then can uncheck the Create Report File and Create Summary File checkboxes. Then you can add your

parameters in Field, First Name (optional), Last Name (optional) and Date of death (mm/dd/yyyy) fields. Now you
can click on Run BExport button.

NOTE: On the Date of Death field you can putin a

= Exports
RUN DESIGN
Location Code Output File Name
Selected Parameter Set Create Output File tpr
[Defaull] - 9999 -

Report File Name Summary File Name

Create Report File Create Summary File

Error Log File Name Last Modified Date

Last Modified User

mm/dd/yyyy —i- — mecall

[[] Perform Updates on Export

Fisld 4 Value Paramater Type

First Name (optional)

Last Name (optional)

Date of Death (mm/dd/yyyy) Field

130f3

RUN EXPORT SAVE PARAMETER SET SAVE AS NEW PARAMETER SET

The Bxport Results page will display with counts ofrecords processed, written and total. Click OK.
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Qutput File fhtest. TXT
Records Processed 2
Records Written 2
Total Records 2
Errors 0

Result

After clicking onthe Execute button the Download buttons will become enabled in order to download the files. You
can save it to a location and name of your choice.

File Names
| Output QSTVRS Documents\NE\Exportsii@main.txt u
4| Report QSTVRS Documents\NEExports\@rpt.txt i
/| Summary QSTVRS Documents\INE\Exports\@sum txt
Error QSTVRES Documents\NE\Exports'\@err.txt

When you click on Download button it will be in the bottom of the page. Click onup arrow and choose Open.
Notepad will open with the results of the report. You can doa Save As here to a location of your choice.

HOW TO CHANGE SCREEN SIZES

Many users may want larger text on their screen. The following instructions are for various browsers if you want to
experiment with what size works best for you.

To changethe screensize in Chrome go to your ellipses button (looks like 3 dots). Then click on the plus button
next to Zoom in order to make your screen bigger. Screen shot below.

*
*
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Mew tab Ctrl+T
Mew window Ctrl+N

Mew incognito window  Ctrl+5Shift=N
History 4
Downloads Ctrl+]
Bookmarks 3

Zoom - 100%  + -

Print... Ctrl+P
Cast...
Find... Ctrl+F

Maore tools 3
Edit Cut Copy Paste

Settings
Help 4

Exit

i
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
v
i
-]
i
v
v
v

To changethe screensize in Microsoft Edge go to your Settings which is the eclipse (three dots) in the upperright
corner. Then click on the plus or minus buttons to zoom in out. Screen shot below.

s B | 1 e -
[E Mew tab Cirl+T
E Mew window Ctrl+M
[?E_; New InPrivate window Ctrl+Shift+=MN
Zaoom — 100 + A
‘f_.é Favorites Ctrl+ Shiﬂ—[J Zoom |
\ED History Ctrl+H
i Downloads Ctrl+]

To changethe screensize in Firefox click on the hamburger button. Then click onthe Zoom button and chooseto
zoom in or out or choose the percent size youwant. Screen shot below.
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N @ =

£ Sign into Sync
E‘+ Mew Window Ctrl+MN
o Mew Private Window Ctrl+Shift+P

a Restore Previous Session

1

Zoom - 100% + A
Edit X b g |

I\ Library >
& Add-ons Ctrl+Shift+A |}
ﬁ- Options |
2 Customize,., E
Open File... Ctrl+0 |}
Save Page As... Ctrl+5 ||
é Print... o
Q, Find in This Page... Ctrl+F ||
Maore >

1

Web Developer >

@ Help >
O Edt Ctrl+Shift+Q ||

To changethe screen size in Safari hold the Command button down and click on + to increase the size or — to
decrease the size. Or you can click on View on the toolbar and choose Zoom In or Zoom Out.
History Bookmarks People Windo

v Always Show Bookmarks Bar {38
v Always Show Toolbar in Full Screen {8F

™1

8
!
2

Reload This Page #R !

Enter Full Screen ~8F

Actual Size #0
Ly

Zoom Out #-

Cast...

CONTACTS, HELP DESK

Vital Records Help Desk: 402-471-8275

Vital Records Nosologist: 402-471-0912

Legal Questions: 402-471-0916

Email — DHHS.deathdesk@nebraska.gov

Add or Remove users —email DHHS.VitalRecordsHelpDesk@nebraska.gov
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